VTBEPXJIEHO
npukazoM aupekropa MYK «AIKID»
ot 10.09.2020 Ne 01-98

ITOJIOXEHME
06 oTIIeNe KyTbTyPHO-MacCOBBIX MEPOIIPHSTHHA
MyHI/II_[I/IIIaJIBHOI‘O YIpeKIeHHS KyIbTYP5l MyHHIUIIATBHOTO 00pa3oBaHms «T"opox
APXaHTeJIBCK» «APXaHreIbCKUA ropoaCcKoR KyJIBTYPHBIA LIEHTP»

1. OBIIUE TTOJIOXEHMI

1.1. Otgen KyJsTYpHO - MAacCOBBIX MEpONPHSTHIL SBISAETCS CTPYKTYPHBIM
MOfpasfeeHHeM MyHHIMIATBHOTO YIPEKACHHS KyJNBTYPHl MYHHIHIAIBHOTO
o6pazoBanusi «I'opox ApxaHTeNIBCK» «ApPXaHTeNbCKUI TOPOJACKOH KyJBTYPHBIH
menTp» (matee — MVYK «AI'KL, yUpexKICHHe), CO3MAaeTCs M JMKBHIMPYETCH
IpEKa3oM aupekTopa. HaxomuTcss B HENOCPENCTBEHHOM MOTIHHCHHMM 3aMECTHTCIA
IAPEKTOpa 0 OPraHU3aIOHHO-TBOPIECKOH NeATETHHOCTH.

1.2. B cBoeil AesTeIbHOCTH OTAEN PYKOBOACTBYETCS!

3aKkoHOAaTeILCcTBOM PO,

HOPMaTHUBHO-IIPABOBBIMHU aKTaMHu ApxaHTelIbCKOMI obnactu u
MYHHIUNATBHOTO 00pasoBanus «['0pox ApXaHIelIbCK» II0 BOIPOCAM, KacarolMCs
OpraHu3alyy AesTeNbHOCTH YIPSKICHU,

VcTaBoM yUpexKAeHHS,

MyHHIHIATBHEIM 3a1aaueM MYK «AT'’KII» Ha TeKyIui rox,

JIOKANbHBIMA ~ HOPMATMBHBIMU ~ aKTaMH  YYpeXICHHs, INpHKasaMyd H
PACHIOPIKEHMAMHE THUPEKTOPA | €T0 3aMeCTHTEICH,

nacrosmmM IlonoxeHneM.

1.3. Pabora oTaena Bemerci B COOTBETCTBHH: C ILIAHOM paboTsI MVK
«ATKIl» Ha rON, IIOMECSYHBIMH IUIAHAMH MEPONPUATHH, NPOBOAMMBIX B
VUpex/IeHHH; HODKHOCTHEIMH HHCTPYKIUAME PabOTHUKOB OT/EN, YTBEPIKACHHEIMY
IMPEKTOPOM YUPEXKICHIsS; COTNACOBAHHBIME Tpa(uKaMh CyMMHMPOBAaHHOIO ydeTa
pabouero BpeMeHH pabOTHHUKOB OT/ieJIa Ha MECALL.

2. PYKOBOJICTBO U IITAT OTHEJIA

2.1. CIpykTypy H IUTaTHYI0 YHCJIEHHOCTh OT/[eNa KyIbTYpHO-MacCOBBIX
MEpONIPHATHH ~ yTBEpXKHAaeT —JHPEKTOp, WCXONA U3 YCIOBHN  JEATEIBHOCTH
YUPEXKICHHU.

2.2. B cocrtaB ornena BXOIAT cnenymmne paOOTHUKH MO JOJDKHOCTSM,
obecleunBaloNe BHIMOMHEHUE 3a7ad W (QYHKNMHA OTAeNna: MEHEMKEPHl Mo
KyJABTYpDHO  MaCCOBOMY  JIOCYTy,  DPEXHCCEPBl ~ MaCCOBBIX IIpeCTaBICHNH,
KyJIBTOPTraHi3aToOphl, 3BYKOOIIEPATOPEI, CBETOONEPATOPEL, CIIEIHATIUCTEL IO
BHIEOMOHTAXyY, MOHTHPOBIIUKY CIEHBI, XyTOXKHUK — IIOCTaHOBIIHUK



2.3. PyKOBOACTBO OTIENOM HEIOCPEICTBEHHO OCYMIECTBIICT 3aMECTHUTEID
JUpeKTopa IO OpraHM3alOHHO-TBOPYECKOH  HEATENBHOCTH,  paclpe/enier
00SI3aHHOCTH MEXIY COTPYJHHKaMH OT[ella COTIaCHO MOJDKHOCTHBIX WHCTPYKLMH H
IPOU3BOACTBEHHOM HEOOXOAUMOCTH.

2.4. K BHIIONHEHHMIO OTHENBHBEIX 3amad W paboT B paMKax OpraHW3alyu "
IPOBEECHIS MEPOIIPHUATHI MOTYT IIPHBJIEKAThCS APYTHe pabOTHWKH Ha JOTOBOPHOH
OCHOBE.

3. OCHOBHBIE 3AJTAYA

3.1. CospmaHde yCJIOBHH Ul OpraHM3alvy KyJIbTypHO-MAcCOBOTO J0Cyra
HaceNeHMS. B COOTBETCTBAH ¢ MYHHIMNATHHBIM 3aJaHAEM ¥ ILTaHAMH DabOTEI
| y4peXIeHuMS.

3.2. OG6ecmedenne KoOMIUIeKca pabOT MO OpraHM3allud H TIPOBEACHUIO
KyJIGTyPHO-MACCOBBIX MEPOIpPHUSTUH, TeaTpalu30BaHHbIX [PA3IHIKOB, decTuBalel,
KOHKYPCOB, ~ CMOTPOB,  KOHIEPTOB,  KOMIUICKCHBIX  IIPOEKTOB,  HIPOBBIX,
[IO3HABATENILHBIX W Pa3BJIEKaTEIbHBIX IIPOTPaMM, MEPOTIPHATHIA APYTHX GOPM.

3.3. UyueHHWe, OCBOEHHE U BHEJPEHUE B paboTy HOBBIX KYJIBTYPHO-
IIOCYTOBBIX TEXHOIOTHM H I1€PEOBOTO OIbITA.

4. ®YHKIIMOHAJILHBIE OBSI3AHHOCTH OTIEJIA

Jins BHINONHEHHs OCHOBHBIX 33la4 Ha OTAEN KyJIBTYPHO-MacCOBBIX
MEpOIIPHUATHI BO3JIOXKEHEI ClIeAyomue Gy HKINN:

1. oprammsyer CBOEBpEeMEHHOE ILIAHHPOBAaHHE M YYET MACATENLHOCTH IO
OpTaHH3AIUK KYJIbTYPHO-MACCOBBIX MEPOIPHSTHI; -

2. pa3pabaThIBaeT W pealu3yeT KylbTypHO-MAacCOBBIC MEPONpPHATHS CPEH
Pa3NMYHBIX BO3PACTHBIX KATErOPUii rpaxIaH; _ _

3. pa3pabaTEIBaeT KOHIEIIIMY MEPOIPHATHH, IPOBOAKUT PaboTy 1o THIOJIrOTOBKE
CLieHapUeB MEPOTIPUSTHH; |
_ 4, OCYyIIECTBIsSET MOATOTOBKY H TPOBEACHWE TOPOJCKMX KOHKYPCOB,
decTHBaEH, CMOTPOB, MEPOIIPHATHH APYTHX (OPM; ’ ) _

5. OCYIIECTBIIAET CBS3h CO CPeICTBAMH MacCOBOW MH(OPMAIH IO BOIPOCaM
IeATeNBHOCTH OT/IeNa; -

6. obecneurBaet XY/I0)KECTBEHHO-TEXHHIECKOE COIIPOBOXKACHUE
MEPOIPHUSITHIH; ‘ |

7. COBEpIICHCTBYET KYJIHTYpPHO-ZOCYTOBYIO AESTEIBHOCT, BHEIPACT HOBGIC
dopMEI paboThL; | |

8. OCYIIECTBISET B3AUMOCBS3b C 3aMHTEPECOBAHHBIME OpraHM3AIMAMHE,
yupexaeHusME W (HU3NIeCKUMH JIMIAMHE 110 BOIPOCAM OPraHM3allHA JEATEIBHOCTH
OTJena; ‘

9. NIPOBOAWT COBEIIAHWs (OPTKOMHTETHI, pabodue IPYIOE) IO BOMPOCaM
TIO/ITOTOBKH ¥ TIPOBEJIEHUS KyJIBTyPHO-MACCOBBIX MEPOIIPHATHH;

10. mpH OCYIIECTBIEHHH CBO€H [esSTeNLHOCTH 00eCIednBaeT coOJII0/IeHre
YCTaHOBJICHHBIX MPABE, TPeOOBaHMIA, HHCTPYKIIUH; |



11. cBOEBpEMEHHO M Ka4eCTBCHHO TOTOBHT U NPEIOCTABIACT TOKYMEHTALIHIO
OTZeNA - IJIAHOBYIO, OTYETHYIO, HHYIO 10 3alpocaM;

12. addexTBHO pacipeienseT M HCIONB3YeT HMEIOIHeCs TBOPICCKHE,
dhuHAHCOBEIE M XO3SMCTBEHHBIE PECYPChL, pab0TaeT Hajl X HAPAIIUBAHUEM,

13. peryinspHO NPOBOAMT MOHHTODHHI W aHalU3 JEATEIBHOCTH OTACHA C
IIEJIBIO €€ COBEPILEHCTBOBAHUS 1 PA3BUTHS;, '

14. obecrieduBaeT BHIIONHEHHE YCTAHOBICHHBIX 3ajad, IIOKasarenew
pEe3yJbTaTOB JEATEIBHOCTH.

5. B3AMMOJIEMCTBYE C IPYT VMM ITOJIPA3EIEHVSIMIU.

TIpu peau3alii OCHOBHBIX (YHKIIHH OT/IeN OCYIECTBISICT B3aNMOJICHCTBHE C
PYKOBOTHTENSAME APYIMX CTPYKTYyPHBIX NOIpPasieNeHHH YUPOKICHUS H MX
pabOTHUKAMHU:

¢ OTHENIOM KIYOHBIX (OpMHPOBaHHUH IO BONPOCAM y4acTHs B MEPONPHITHIX
KIIyOHBIX (POPMHPOBaHMI M KOIUIEKTHBOB XyHOXCCTBEHHOH CaMOZesTeNEHOCTH,
ITOBBIIIEHHS XYJ0XKECTBEHHOTO YPOBHS MEPOIPUITHIA;

.C  3aMecTHTelleM  OHPEKTOpa MO  aJAMHHHCTPATHBHO-XO3SHCTBEHHOM
NEeSATETPHOCTH ¥ COTPYAHHKAMHM OTHENA XO3SHCTBEHHOTO OOECHedeHHs U
SKCIUTyaTalldd 34aHWs II0 BOIPOCaM XO3jSHCTBEHHO-TEXHHYECKOrO obecrnieueHHs
MepompwrsiThii, GecriepeGoiHON  paGOTEI  BCEro  KOMIUIEKCA — TEXHMYECKOTO
oGopynoBaHusi, obecrieyenus 6e30NacHbIX yCIOBUH TPy,

C OTHENIOM [0 OpraHWM3aliK 3pUTENBCKOM ayauTOpUH — MO BONPOCaM
MHPOPMAI[MOHHOTO0 O0€CHeUeHNss W [POABIKCHMSA, OpraHu3aliu paboTEl CO
3pHUTEIIEM; ‘

C OTACIIOM OpI‘aHI/ISaI.II/IOHHOI/I HpaBOBOI/I u K&}IpOBOI/I paGOTBI 10 BOIIpOCaM
TPYAOBBIX OTHOI_HeHI/II/I, OPUANYIECKOTO COIIPOBOXACHHUA JCATCIIBHOCTH OTACIA,
COCTABJICHHSL CMETHOM JNOKyMEHTallid, IIOCTaHOBKH Ha y4eT ¢ CIHCaHHUsA
MaTepHaJIBHBIX HGHHOCTefI. '

6. IIPABA OT/IEJIA

B 1ensax BBITOJIHEHUS OCHOBHBIX (byHKLmﬁ OTIEN M €r0 COTPYIHUKH HMEIOT
IpaBo: |

3anpalnuBaTh B yCTaHOBneHHOM TIOpSIZIKEe OT CTpYKTypHBIX TIOApas/IeITeH
(OTHENOB) YyUpEKIEHHS HHPOPMALIHIO (MaTepHaJIBI) o BonpocaM BXOMASAIIVM B
KOMIIETEHIIMIO OTIEIA;

IPOBOJHUTH B IpPEAENax CBOEH KOMICTCHIWH B YCTAaHOBICHHOM TIOpSIIKE
TIeperoBOPhI CO CTOPOHHNUMY OPTaHU3AIMAMU GU3HICKUMHE JHIAMH;

BHOCHTh Ha pPAaCCMOTPEHHe JHUPEKTOpa YUYPEXKJICHHS MPEUIOKEHUS IO
_BOIIPOCAM, BXOISLIMM B KOMIETEHIIMIO OT[eNd, a TakkKe I0 COBEPLICHCTBOBAHHUIO
paboTHI OTIENA U YIPEKACHUS B LIEIIOM;

IIPECTAaBIATH PAOOTHHKOB OT/ENAa K IIOOIPEHHIO B yCTaHOBJIeHHOM TIOpsIZIKE.

7. OTBETCTBEHHOCTD OT/IEJIA



7.1.  OTBEeICTBEHHOCTH  3a  HaJJIeXKalllee  BEIIOJHEHHE  OTHEJIOM
QYHKUMOHANBHBIX ~ O0s3aHHOCTEH  HeceT  3aMeCTHTENs  JHPEKTopa IO
OPraHU3alMOHHO-TBOPYECKON AESATENIHHOCTH. ‘

7.2. OTBETCTBEHHOCTh PaOOTHHUKOB OTIEJA OMPENENAETCS X AODKHOCTHBIMH
UHCTPYKIUSMHU.




